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Overview

This presentation will include an overview of the
HUB Office and the statutory definition of a HUB
and the eligibility requirements for certification as

a HUB under the Statewide Uniform Certification
Program (SWUC). We will explain the services that
the HUB Office provides and the benefits of HUB
certification. We will also review the application
process and the Division of Purchasing and
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Mission

To promote economic opportunities for
historically underutilized businesses Iin state
government contracting and procurement that
will foster their growth and profitability.
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Who We Are

Created and Governed
w Executive Order #150
w EXxecutive Order #13

b2NIK /I NRfAYL
A 14348.4
A 143-128.4 (definition)
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What We Do

U Certify vendors as Historically Underutilized
Businesses (HUB)

U Advocate to increase HUB participation in the
a0F0SQa LINPOAzNBYSYd | VF
U Provide all customers with quality service in a

manner that is courteous, responsive, accessible
and seamless.




Statewide Uniform
Certification Program (SWUC)

U Streamline the Certification of Historically
Underutilize Businesses

U Uniform Standards and Procedures

U Single Database
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HUB Designation Categories

Minority - Black, Hispanic, Asian American, American
Indian

Female
Socially & Economically Disadvantaged
DisabledOwned Business

Disabled Business Enterprise (Newofit Work
Center for the Blind and Severely Disabled)




Who Should Apply

HUB Eligibility Criteria:
North Carolina General Statutes
143-128.4

0 Owned, operated and controlled at least 51% by a
minority, woman, disabled or socially and economically
disadvantaged individual (s) or a disabled owned business
enterprise and whose

U Dayto-day management and daily business operations are
controlled by one or more of the above persons




Vendor Link NC and HUB Registration

Statewide Uniform Certification Program

NEW VENDORS ONLY

To Register In Vendor Link / Initiate HUB Certification:

Go tohttp://www.doa.nc.gov/hub

Clickhk / SNIATFAOF GA2YE

Click"Request HUB Certification”

Click on top box folVendor Registration / HUB Certification”

On the Electronic Registration pageead terms andi ! OO S LJi ¢
Complete all applicable information, includiag ! . / I (a8d®3a NJRA S
Ownership Information

Onthelastpage/ f AWCB|IAGE UGN GA2Y [ 2Y LI SGS¢

Return tohttp://www.doa.nc.gov/hub and Go to Listing for Forms and
DocumentsandNB OA S g &/ SNIAFAOI GA2Y al ydz
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http://www.doa.nc.gov/hub
http://www.doa.nc.gov/hub

Office For Historically Underutilized
Businesses (HUB)

@ v Ie_} http:/fwww.doa.nc.govihubf EI E| |Z| lLive Search 1 ﬂ:' E

File Edit Yew Favorites Tools Help

W ke (& state of North Carolina - Department of Administration | I ﬁ v Y @ v |:2rPage v @Tgols -7
NCDOA Home
Vision and Mission Welcome to the Office for Historically Underutilized Businesses (HUB)
Programs / Core Services
Request HUB Certification

NCDOA : Agencies and Commissions : Office for Historically Underutiized Businesses (HUB)

@\ HELP IMPROVE DOA

North Carolina Department of Administration Submit your ideas fo our Suggestion Box.

Forms and Documents
FAQ

= = = Office Jor New: Statewide Uniform Certification (SWUCH
esources / Networking Links i J derutilized 2 .
Hlstoncally Un tili Businesses Meoving: The HUB Office will be moving to the

Bid Opportunities 4th floor of the Administration Building at 116
W. Jones St., Raleigh NC on June 29, 2009.

NC Purchasing Agencies

S Year HUB Participation Chart - Goods &

Search for HUB Vendors The Office for Historically Underutilized Businesses — generally known asthe | 2=

HUB Office — is committed to advocating for minority, women and disabled-
owned businesses in their efforts to conduct business with the State of Noth | ¢ vear HUB Participation Chart - Construction

Calendar of Events Carolina,

Contact Us

Legislation

Reguest HUB Certification

HUB Office staff are available to assist firms with becoming certified as
historically underutilized businesses. In addition, the HUB Office provides Search for HUB Vendors
outreach, training and networking opportunities for new and established HUB oo o ;
firms. This website provides access to our programs and core services, HUB | HUE Legislation and Executive Orders
vendorfirm database, upcoming bids with various state agencies and public
entities, HUB Annual Reports, HUBSCO Construction Reporting System, the
latest news and calendar information for training and conference sessions.

HUB Reports

The HUB Office was created by Executive Order 150 April 20, 1999, The HUB
Office was codified, established by law and provided operational funding during
the 2001 Legislative Session.




"Vendor Registration and :
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&;rv Ig, https:/faddvmfrm10fIpsvendor fvndpubmain, asp j % g ] ILi\-'e Search o

Eile Edit ‘iew Favorites Tools Help

vr dhr {E8 vendar Link NC - Public Main Menu | | ﬁ' < - QEA - Iﬂange - @Tgc-ls -

Tips| IPS Public Menu | Vendor Link NC Home | Vendor Regi ion Change Vendor Information Search for Registered Vendors | P & C Home
HUB Certification

State of North Carolina
Vendor Link NC

Interactive purchasing system o
.

Public Menu

Welcome to Vendor Link NC. Listed below are definitions of each of the menu items above.

Tips for Vendor Registration & HUB Certification Process
Learn about the Vendor Registration process. choosing a User ID and Password, how to navigate through the menu system and much more.

IPS Public Menu
Access the Interactive Purchasing System to search for bids by category, department, open dates or bid number.

Vendor Registration & HUB Certification Process
Register your business in the Vendor on-line registry and request HUB status.

Change Vendor Information
Change your business location address information, company status or add to your list of commaodities. Use this link to access HUB status information, request to be
verified or request to be re-verified.

Search for Registered Vendors
Search for registered businesses by individual, organization name, HUB Status & other criteria.

Purchase and Contract Homepage
Return to the Homepage for the Division of Purchase and Contract.




ELECTRONIC VENDOR REGISTRATIC

@\‘__-: - Ig. https:ffaddvmfml0/Ipsfvendar fvndrmess . asp j D (|4 x ILive search A

File Edit Wiew Favaorites Tools Help

wr i & N.C.Interactive Purchasing System - Yendaor Registrat...l | - - fmh ~ sk Page ~ (CF Taoals

Interacthve numhaslngs:‘sle. Purchasing Svsteml State of North Carolina
' Division of Purchase and Contract

Electronic Vendor Registration

Thank you for your interest in becoming a vendor with the State of Morth Carolina. Please complete all areas of the form including any Historically Underutilized Business
(HUB) information. MOTE: You must complete the e-mail address section and keep this information current.

Upon approval an e-mail notification will be sent to you.

The Division of Purchase and Contract makes this wvendor registration form awailable. It is your responsibility to keep all information current. If your
e-mail address is not correct, your firm shall be deleted from our vendor file when we perform a maintenance check of the system. Being a
registered vendor does NOT guarantee the receipt of electronic notification for all applicable scolicitations. Vendors must routinely check our IPS
Bids site for a listing of current business opportunities from the Division of Purchase and Contract and other agencies required to post certain
solicitations to this system. The Division of Purchase and Contract shall not be responsible if a vendor does not receive an electronic notification
for any particular reason.

PLEASE NOTE: The State of North Carolina is implementing a new electronic procurement system. if you want to receive electronic purchase orders, your business must
also be registered in this new E-Procurement Service. Registration in the E-Procurement Service will enable your business to participate in procurement opportunities fram
state agencies, universities. community colleges, public schools and local government entities. The link to the E-Procurement site will appear on the last page of the
Wendor Link MC registration process.

Wendor Registration questions should be directed to Vendor Registration.

| Accept these Terms | Do Mot Accept these Terms




VENDOR LOGIN

- IE https: [faddvmfm10/Ips/vendorfvendarreq. asp?direct=n j ﬂ || ILi\-'e Search E

P

File Edit “iew Fawvorites Tools Help

e dhe (&8 vendor | | @'E v@v&ﬁage-@

P&C

Login Information
To register your business with the State of North Carolina, you must provide a unique User ID and Federal Tax Id.

& Indicates a required field.

Requirements for User IDs
User ID must contain at least 6 characters, with no spaces or special characters. Remember this ID! You'll use it
each time you need to change your information or to register for commodity classes.

User |D:|j05'.'15.’|.-3 (+]

Requirements for Passwords
Passwords must contain at least 6 characters, with no spaces or special characters. Remember this password!
You'll use it each time you need to change your information or to register for commodity classes.

Passwﬂrd:l........ Q Verify: I........ °

Requirements for Federal Tax ID
Type your 9-digit Federal Tax ID number, with no spaces or special characters. This information will not be
available to the public.

Federal Tax ND:|237-39013"-’ 0 Verify: I......... 0

Your registration status will be sent to your E-mail address upon successful completion of the vendor registration
process. If you do not receive an e-mail from us within 2 working days, make sure your e-mail address is valid.
Failure to supply a valid E-mail will result in your removal from the system.

E-mail Address: |tarl03lEkbellscuth.net (]




Vendor Location Information

634 - |g, https: ffaddvmfm10/Ipsfvendor fvendorlocationedit . asp?rvndseqno=02direct =N
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File Edit  \Wiew Faworibes Tools  Help

i':f ahe @https:,l',l'addvarnlD,l'I|:|s,l'vendor,l'vendorlocationedit.as...| |
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State of North Carolina
Vendaor Link NC
Vendor Location Information

P&C Help!

& Indicates a required field.

Company Name:IHP's Painting Company

[+

Div./Group/Subsidiary: |

Contact: First Name: |Joshua

Q@  Last Name: IWEShing‘:Dn (€]

Address1: IlO_'L Caribbean Court

@

Address2: |

City: [fnigntdale
County: (NC only) [WAKE =

State: (US unly}INC vI

Country: (Non US}IUnited States j

Zip: |2~.=545 [+ ]

Phone: ([o12) [217 - [3022) @ Ext:

Fax: ([ [
Toll Free Number: {I_) I_ - I—

E-mail: ItarlOSl@bellso'.:Lth. net




. HUB . "=
Business Group Definition

/= HUB - Windows Internet Explorer - |E

@Erv Ig. htkps: ffaddvmfml0fIps/vendor fhubdata, asprdirect=N j ﬂ g || 2 ILi\-'e Search

File Edit Wiew Favorites Tools  Help

W EHuE | | 5~ B - = - b Page - (O Tooks

State of North Carolina
Vendor Link NC
Business Group Definition

P&C Help!

Businesses in the following groups are considered Historically Underutilized Businesses (HUBs) if at least fifty one (51%) of the business, or stock in the case of a
corporation. is owned by one or more persons in the respective category: and the management and daily business operations of the firm are controlled by the HUB listed
as owning 51% interest or stock in the firm.

¥ Check here if this is a Minority Owned Business

African American (Black)
" Hispanic American {Mexican, Caribbean lslander, Central or South American, other Portuguese or Spanish origin)
7 Asian American (including Pacific Islander)
 American Indian {including Alaskan Mative)

I Check here if this is a Woman Owned Business

[T Check here if this is a Disabled Owned Business

[T Check here if this is a Disabled Business Enterprise

[T Check here if you are Socially and Economically Disadvantaged|construction vendars only!)




.. HUB
Certification Request

@: - |g https: ffaddwmfm10/Ipsfvendorfhubdata. asp ;I % || 2 ILiveSearch

Eilz= Edit Wiew

Favorites  Tools  Help

wF ahe EHUE

State of North Carolina
Vendor Link NC
HUB Status Request

P&C Help!

Cerification Of Historically Underutilized Business (HUB)
Please print this page for your records.

I, Joshua Washington affirm that the information I agree to provide shall be true and correct and include all
material information necessary to identify and explain the operations of MP's Painting Company as well as
the ownership thereof. The Office for Historically Underutilized Businesses will review the information
presented here, in which case I agree to provide current, complete and accurate information and to permit an
audit and examination of books, records, and files of the named firm. Any material misrepresentation will be
grounds for denial or revocation of HUB Certification and/or all other action permitted under Federal and State
laws concerning false and/or fraudulent statements.

Once you have reviewed the HUB certification requirements, click the Accept or Decline text to proceed with
your registration.

Based upon your company's structure {i.e. sole proprietorship, corporation), submit the following documents
within 30 days from the date of your application. Failure to submit the required documents within the specified
time may result in your application being denied.

All Applicants are required to submit the following documents:

e« Supplemental Application

s Work experience resumes for all owners that include places of ownership/employment with corresponding
dates

e Proof of citizenship or Permanent Residence (Birth Certificate, Passport, Voter's Registration Card, Green
Card, Military ID, or Driver's License

a Dronf af Ethnicibve fDoccnnrt Croan Tard  Rirth Cartificatae™ Tf anvw Af thaca dAocimante Ao ot mirosea
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In addition to the above, please provide the following documents related to your business description: =]

Corporation or LLC or Franchise:
e Official Articles of Incorporation (signed by State Official)

+ Both sides of all Corporate Certificates and Stock

s Assumed Name Certificate

e Transfer Ledger

+ Shareholders Agreement

+ Minutes of 1st and most recent stockholder and Board of Directors meetings
s« Corporate bylaws and any admendments

e Arficles of Organization (LLC)

+ Operating Agreement (LLC)

+ Franchise Agreement (Franchise)

Partnership or Joint Venture:
e Partnership Agreement

+ Joint Venture Agreement

To avoid delay in processing your certification, please check your aplication and supporting
documents to ensure all required information is included.

The HUB Office shall take all necessary steps to safeguard information requested in compliance with State and
federal law, including G.S. 14-113.2; 14-113.8(6); 132-1.2; and 132-1.10.

Please choose one of the following:




HUB
Ownership Information

@Tx:/: - I@, https: faddvmfmi0)Ips/vendor/hubdata. aspFaction=hubcertZonsider=18&direct=M jl&l 4| X ILi\-'e Search 2|~ E
File Edit \iew Fawvorites Tools  Help
or dhe EHUE | | Py~ ) - o=~ |k Page -~ (CF Tools -
State of North Carolina [
Wendor Link NC

HUB Ownership Information

P&C Help!

Certifying Entity
As part of the Statewide Uniform Cenrtification transition, if you are currently certified by one of the following certifying agencies, please select the agency. If yvou are
certified by more than one agency. please select the closest certifying agency to your primary business location.

Certifying Entity

=

Type of O"m.rners.hip'ﬂI
Select the appropriate business type and enter a valid date the business was started.

Ownership Start Date (mm/dd/yvyyy)

Sole Proprietorshipj IOS,-"Z&,-"EOOO

Ownership of Firm&®
Identify person(s) with ownership. Percentage should total 100%.

Years | Owner | Voting .
| Name Owned|F'eroenl Percent Race ‘ Sex |D|sahled
||J05'.'TJE. L. Washington | |9 | I.’LOO o4 IlOO O IAfrican American LI ||Ma|e j |INO j

Hliet®
| | || %
| N

|

ICaucasian L”Il'u"lale j“No j
[ e = |[male =1|[No =]

ICaucasian




Registration Complete

@: - |g, htkps: ffaddwrmfr 10)Ips/vendor fendrinfodsply, asprdivect=n
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Fil= Edit Wiew Faworites Tools  Help

i:‘.? ﬁ'ﬁ? @ Detail Infarrmation |

Tt < ) - i - |- Bage + () Tools -

Tips| IPS Public Menu | Vendor Link NC Home Vendor Registration Change Vendor Information Search for Registered Vendors P & C Home
HUB Certification

‘% State of Morth Carolina
Vendor Link MC

Print a copy of this page for your records!

MP's Painting Company

User ID: josh518
Contact: Joshua Washington

Address: 101 Caribbean Court
Knightdale, NC 27545

WAKE
Phone: (919)217-2022

Email Address: tari0Z1@bellsouth.net

Small Business: Yes

Mo (If you have requested
HUB Certification, this will

HUB Certified: change to YES when your
certification request has
been completed.)

Business Type: Sole Proprietorship
Business Start Date: 05/24/2000

[Complete the Registration] [Return to the Change Menu]

|»

Registered Services i

Construction Codes Add/Remove
Mo Construction Codes selected!

Commodities Add /Remove

912 Construction Services, General

914 Construction Services, Trade (Mew Construction)
961 Miscellaneous Professional Services

962 Miscellaneous Serwvices

=

o




Registration Complete

@;;rv |g, https: jfaddvmfm10iIpsfvendorfvndrregister . asp j ﬁ 4[| % ILi\-’E Search -

File Edit Wiew Favorites Tools Help

A & vendar Registration | | {3 - B - o - [rPage + (G TG
Tips| IPS Public Menu | Vendor Link NC Home | Vendor Registration | Change Vendor Information Search for Registered Vendors
HUB Certification

State of North Carolina
Vendor Link NC

Registration Complete

Thank you for registering!

Please be advised that all information transmitted and received via the Internet shall be considered public record, subject to public release and inspection. Therefore, no
representations are made as to the confidentiality of such information.

In no event shall the State be liable for any damages whatsoever arising out of or in connection with the use or peformance of information transmitted and receved
between the State and any user. This publication could include technical inaccuracies or typographical errors. Changes may be made periodically to the information.

The Division of Purchase and Contract reserves the right to request any information regarding the financial status of any applicant or company, and may request refere
deemed necessary for registration and/or awarding of any contract(s).

If you have requested cerification as a Historically Underutilized Business (HUB), notification of your approval, denial or any additional information will come directly fro
the Office for Historically Underutilized Businesses (HUB Office). A decision will be rendered within 60 days upon final receipt of supporting documents. As previously

stated, you are required to submit supporting documentation based upon your company’s business structure (i e sole proprietorship, corporation) within 30 days from t
date of your application. Failure to submit the required documents within the specified time may result in your application being withdrawn.
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Documentation Checklist

All Applicants are required to submit the following Documents

Statewide Uniform Certification Application

Work experience resumes for all owners. Include places of ownership/employment with corresponding
dates

Proof of citizenship or Permanent Residence (Birth Certificate, Passport, Voter's Registration Card, Gre
Card, Military ID, or Driver's License)

Proof of Ethnicity (Passport, Green Card, Birth Certificate) If none of these documents prove ethnicity,
you will need to complete the Ethnicity Affidavit

Copies of Professional Licenses, if required
Schedule of Salaries paid to all officers, managers, owners, or directors of the firm
Copies of signed leases for office and storage space

List of equipment (leased or owned) along with signed lease agreements, titles/proof of ownership of
equipment needed to operate your business

Documented proof of contributions used to acquire ownership for each owner

Statement prepared and signed by your banking institution listing names of all persons who have
signature authority on your business account

Two letters of reference (include contact information, nature and duration of relationship)
Home state certification for out of state businesses, if applicable
Proof of disability, if applicable

AAAA



T P P P P P

>

520dzYSyidl agAzy

Business Structures

Corporationsmust provide the followin@dditionalinformation:

Official Articles of Incorporation (signed by State Official)

Both sides of all Corporate Certificates and Stock

Transfer Ledger

Shareholders Agreement

Minutes of 1st and most recent stockholder and Board of Directors Meetings
Corporate bylaws and any amendments

Limited Liability Companies, including PLin@st also provide:
Articles of Organization (LLC)
Operating Agreement (LLC)

Partnerships, including LLifAust also provide:
Partnership Agreement

Franchisesnust also provide:
Franchise Agreement

AAAAA
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Why Register in Vendor Link

Internet access to bidding opportunities 24/7

Free registration

ADbility to receive email notifications of bidding
opportunities statewide

Access to government entities seeking products
and services

Includes HUB registration and certification




HUB Recertification and
Make Changes in Vendor Link NC Profile

If you have already created an ID and Password in the Vendor Link system
Gohttp://www.doa.nc.gov/hub

Clickh / SNIATFTAOI GA2Y A4

ClickbwSljdzSad I|!. [/ SNIUAFAOFGAZ2Y A
Clickontopboxfohy/ Kl y3S +SYR2NJ LYF2NXI GA2
Enter yourUser IDand Passwordif you have forgotten ID/Password call
Purchasing and Contract 819-807-4502 for Kim Danieldacksoi)

Click ‘Add/Modify HUB Information"and follow the prompts. On the last
page-Clicka wS G dzNy/ (2 And ElkDdf [ 2 S dizA)

Recertification
Return tohttp://www.doa.nc.gov/hub and Go to Listing for Forms and
520dzySyida yR NBOGASSE a/ SNIUAFAOL GA;
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http://www.doa.nc.gov/hub
http://www.doa.nc.gov/hub

Doing Business with the State

To expand your opportunities, register for:

w Vendor LInk NC —
to receive email notification of formal solicitations
(Invitations for Bids and Requests for Proposals) posted on
the Interactive Purchasing System (IPS)

w HUB certification —— = :
to be designated as an Historically Underutilized Business
In North Carolina

®w NC EProcurement @ Your Service
to receive electronic ﬁurchase orders from government
organizations in North Carolina

w eQuote . . . .
to participate in electronic quotations for informal
solicitations (under sealed bidding thresholds)




Q© ~ [ i iosmomipariniecr 985 x] B Bk

File Edit View Favorites Tools Help

7 Favorites | 95 Suonested Sikes v @ Web Slice Gallery v @ | Berkshire on sale at Chock ... & | Free Hotmaill & | State of North Carolina £ | Verify URL

.’4.} * B 7 m v Page~ Safety ~ Tools~ @@~ >

9 State of Morth Carolina - Department of Administration

A NORTH CAROLINA DIVISION OF

Department of Administration PURCHASE & CONTRACT

NCDOA Home | NCDOA Agencies and Commissions | Office of the Governor | NC Open Book | NC.Gov | SaveWaterNC | JobsNOW | Privacy Policy

NCDOA : Agencies and Commizsions @ Purchass & Contract
P&C Home
IPS & Other Solicitations Welcome to Purchase & Contract

Vendor Link NC North Carolina Department of Administration i
Follow us: (i h\Y (= | %’F’

Education Outreach Quick Links

Term Contracts

(¢
P&C Information 1 \ 2012 Procurement Conference Agenda and
. . Presentations
Hoficess sud Baecives Recovery Funds Contract Provisions

NC E-Procurement
@ Your Service n '
E-Procurement / / '

-
|

NCDOA Home
Administrative Code

Sustainability Division of Purchase & Contract Lear ahout DER drochves

! Quick Reference Links The State of North Carolina purchases a wide variety of products and Access IPS, the Interactive Purchasing System

| EO50 Business Preference senvices with a total value of over four billion dollars annually. The Division  normation about Gifts to State Employees

| of Purchase & Contract is the central purchasing authority for all state

| Contact Us departments, institutions, agencies, universities, and community colleges.

| It also makes certain services available to local governments, public school HELP |MPROVE DOA
: ) systems, private colleges and universities, and other non-state entities. . . 3
Search NCDOA Sites Y : 2 Submit your ideas fo our Suggestion Box.

[Go Custem;Searen 1[ Go ] Purchase and Contract establishes term contracts and disseminates

information on these via the Internet and through searchable electronic
catalogs. By combining statewide demand for commanly used items into
one contract, the division helps users save money and eliminates the need
for each agency to solicit separate bids.

The Division also provides training to procurement professionals and
vendors, technical assistance on specifications and qualified products,
compliance reviews, and inspections.

Procurements are publicized online via the Interactive Purchasing System
(IPS), which lists solicitations from all state departments and campuses,
plus public schools and some local governments. Registration through
Vendor Link NC provides e-mail notification of bidding opportunities.




Office of State Construction

NC Construction Projects

http://www.Nnc -sco.com

State Construction Manual
Forms and Documents



http://www.nc-sco.com/
http://www.nc-sco.com/
http://www.nc-sco.com/
http://www.nc-sco.com/scomanual.aspx
http://www.nc-sco.com/documents.aspx




